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AnantupoBaHHas pabodasi mporpamma rnpohecCHOHAILHOTO MOAYJIS pa3padoTaHa Ha
ocHoBe DeepabHOTO TOCYIAPCTBEHHOTO 00Pa30BaTEILHOTO CTaHAApTa CPEIHETO
npodeccuoHanbHOrO 00pa3oBaHus, yTBepkAeHHOro Ilpukazom MwuHOOpHAYKH
Poccun ot 02.08.2013 Ne 769 mo mpodeccuun 29.01.24 Onepatop 3J€KTPOHHOTO
Habopa u BepcTkH. B cooTBeTcTBUM ¢ METOAMYECKHMMH PEKOMEHIAIUSIMU T10
pa3paboTKe ¥ pear3aliy aJanTHPOBAHHBIX 00pa30BATEIbHBIX MPOTPAMM CPEIHETO
npodeccuoHaTBbHOr0 00pa3oBaHus, yTBepxKaAeHHbIX Munoopaayku Poccuu ot 20.04.
2015 r. Ne 06-830 BH. [Ticekmo MunoOpHayku Poccuu ot 22.04.2015 1. No 06-443.

KOJI HaNMEHOBaHUE Npodeccuu
| 29.01.24 | | OmnepaTop 31eKTPOHHOT0 HA00Pa U BEPCTKH |
(amanTUpoBaHHAS MTPOTpaMMa MOATOTOBKH KBATM(HUITUPOBAHHBIX Pab0UNX, CITyKAIUX)

Pa3paborunku
damusi, UM, 0TYECTBO Ydenasi creneHnb (3BaHue) Jlo/zKHOCTD
[KBaJM(pUKALUOHHAS KaTeropus|

1 | Kupuk Upuna bopucona rnepsas IPENoIaBaTeNlb MHPOPMATUKH
2 | CamoiinoBa Onbra BacunbpeBHa | BbICIIAs pernoaBaresib HHPOPMATHKH
3

Paccmotpeno Ha 3acenanun MO (IIIK): maTemaTuyeckux JTUCHUINITUH

damuins, UMsl, 0TYECTBO Jlara 3acemanuss MO Ne nporokoJia

npencenareas MO (IIHK) (IIIK)
1 | Bepr Mapuna BurasnbeBna 29.08.2019 1

CorsiacoBaHo Ha 3aceJaHUH HAYYHO-ME€TOAUYECCKOI0 COBETA

Hata 3acemanus HMC Ne npoTokoJia
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1. OBIIASA XAPAKTEPUCTHUKA

aJalITUPOBAHHOM NMPOrpamMMbl NPO(PeCcCHOHATBLHOT0 MOIYJIA

IIM.1 JIEKTPOHHBII HABOP U ITIPABKA TEKCTA

1.1. OOuacTp npUMeHEHUs] AaJANTHPOBAHHON padoveld NpPoOrpaMMmel
Nnpo(deccHOHAIBHOI0 MOAYJIsA

AnantupoBaHHas pabouas TporpaMma MPOQPECCHOHAIBHOIO MOAYNS IS

MHBanu0B U Juil ¢ OB3 ¢ HapylIeHUAMHU OMOPHO-ABUTATEIILHOTO armapara SBiseTCs
YaCThIO QJaNTUPOBAHHON MpPOrpaMMbl TMOATOTOBKH KBaTM(UIIMPOBAHHBIX pPabOUHX,
cayxamux B coorBerctBun ¢ PI'OC CIIO

no npodeccuu 29.01.24 Oneparop 3JIEKTPOHHOT0 HA00PA ¥ BEPCTKHU
YKPYIHEHHOM IpymIibl npodeccuii 29.00.00 TexHonorun JIeTKOi
NPOMBINLIEHHOCTH

(BILL):

K 1.1

K 1.2

IIK 1.3

I1IK 1.4

K 1.5

B 94aCTH OCBOCHH OCHOBHOI'O BH A HpO(l)@CCHOHaHBHOﬁ ACATCIIBHOCTHU

3JIeKTpOHHLIﬁ Haﬁop " IIpaBKa TEKCTa

Y COOTBETCTBYIOIIUX npodeccuonHanbHbix komnereHnuuii (11K):

HaOupath 1 npaBUTh B 3JIEKTPOHHOM BHJI€ IPOCTON TEKCT.

HabGupate u mpaBuTh B JJIGKTPOHHOM BHJI€ TEKCT, HACHIIICHHBIM
MaTeMaTUYECKUMHU, XUMHUYECKUMH, (PU3NUYECKUMH U HWHBIMH 3HaKaMu,
dbopmysiaMu, COKpalieHHBIMU 0003HAYEHUSIMM.

HaGuparh u mnpaBUTh TEKCT Ha s3bIKaX C CHUCTEMOM MHChbMa OCOOBIX
rpaduueckux Gopm.

HaGupath ¥ mpaBUTh TEKCT C Yy4E€TOM OCOOCHHOCTEH KOIUPOBAHUS IIO
bpaitnro.

Hcnonb3oBaTh npu HAOOpE U MPABKE TEKCTa CUCTEMBI 3JIEKTPOHHOIO Habopa ¢
BUJICOKOHTPOJILHBIMHU YCTPOMCTBAMM.

1.2. Heaun u 3aga4uu NPOPEeCcCHOHAIBHOIO MOAYJIS — TPeOOBaAHUA K
pe3yJbTaTaM OCBOEHHS AIallTUPOBAHHOM NMPOrpaMMbl MPo(ecCHOHATBLHOI0
MOy ISl

IIpuHIMIIBI KOPPEKIHOHHO-PA3BUBAIOLIEI0 00YYCeHUS:

- IPUHLIMI II€Jaroru4yecKoro ONTUMU3MA;

- IPUHIIUIT KOPPEKIIMOHHO-KOMITEHCUPYIOLIEH HAPaBICHHOCTH 00pa30BaHus;

- IPUHIUI COLMAIBHO-aJalTUPYIOLIEH HAPABICHHOCTH;

- IPUHLIMI Pa3BUTHS MBILICHHUS, A3bIKAa U KOMMYHUKALUH;

- IPUHIIUIT HEOOXOIUMOCTH CHEUAIBHOTO Me1arorn4eckoro pykoBOICTBA;

- PUHLIUII ITIepeHOCca 3HAHUN, YMEHHI, HABBIKOB M OTHOIIEHUH, CPOPMUPOBAHHBIX
B YCIOBUSX Yy4ye€OHOW cHUTyallud, B JAESITEIbHOCTh B >KU3HEHHOM CHUTYyallud, YTO
00€ecreynuT rOTOBHOCTh OOYYAIOIIETroCsl K CaMOCTOATEIbHON OPUEHTUPOBKE U aKTUBHOM
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ACATCIIbBHOCTU B PCAJIbHOM MHUPC, B HeﬁCTBHTeHBHOﬁ KHU3HU,

-[IPUHLIAN ~ HAMPaBJIEHHOCTH Ha (OPMHUPOBAHUE JEATEILHOCTH  (TPUHLIHUII

JeATEIIBHOCTHOTO TI0JIX0/1);
- mpuHIUN JudPEpPeHITMPOBAHHOTO U MHANBUYIBHOTO MOIXO0/1A.

C OCJIbIO OBJIAJACHUA YKAa3aHHBIM BHJIOM HpO(i)CCCI/IOHaJ]I)HOﬁ ACATCIIBHOCTH U

COOTBCTCTBYIOIINMHU HpO(i)eCCI/IOHaJ'IBHBIMI/I KOMIICTCHIIUSAMMU 06y‘1&IOH1HfI€5I B XOJ€
OCBOCHUA HpO(i)CCCI/IOHaJ'IBHOFO MOOYJIA JOJIZKCH:

HUMETb HpaKTH‘IECKI/Iﬁ OIIBIT:

1. | Habopa ¥ IMpaBKH B AIEKTPOHHOM BHJIC MPOCTOT'O TEKCTA;

2. 'mabopa ® TpaBKK B  DIEKTPOHHOM  BHJE TEKCTa, HACHIIICHHOTO
MaTeMaTUYECKUMH, XUMUYECKHUMH, (PU3NUECKUMH W HWHBIMH  3HAKaMH,
dbopmyIamMu, COKpaIeHHBIMU 0003HAYCHUSIMH,

3. | HaOopa W MpaBKU TEKCTa Ha SI3bIKAX C CUCTEMOM MHChMa OCOOBIX rpaduuecKux
opm;

4. | Habopa M IMpaBKM TEKCTA C Y4ETOM OCOOCHHOCTEH KOJMPOBaHUs 1o bpaiiiro;

5. | HCMOJB30BaHUS CHCTEM OJJICKTPOHHOIO Habopa ¢  BHJICOKOHTPOJbHBIMU
YCTPOMCTBAMHU;
yMeTh:

1. | HaOupaTh TEKCT C MCIOJIb30BAHUEM CJICTIOTO JICCSTHIIATBIIEBOTO METOIA;

2. | pa3JInYaTh JJIEMCHTHI U CJIIOKHOCTb TEKCTA;

3. | MCHOJIB30BATh PA3JIMYHBIC MIPUTHI, BUIBI KOJUPOBAHUS TCKCTA;

4. | BBOJUTbH CIOKHBIC 3JIEMEHTHI O(OPMIICHHS Ha CHCTEMaX 3JICKTPOHHOTO Habopa ¢
BUJICOKOHTPOJIBHBIMH YCTPOMCTBAMU;
3HATh:

1. | Ha3HaueHWe W BHJBI TEKCTA, MCIIOIH3yeMOT0 B IIPOM3BOCTBE MOJIUTPapUuIeCKOn
POTYKITNH;

2. | mpaBWJIa MCIOJBb30BAHUS B TEKCTE (HOPMYJI, CIICIIHATBHBIX 3HAKOB U COKPAILICHHH.

3. | Buapl MIPU(PTOB, HCHOAB3yeMbIE TIPU OSJICKTPOHHOM HaboOpe TeKCTa B
NoJIUTrPapUIECcKO MPOMBIILIEHHOCTH, 0COOCHHOCTH UX MPUMEHEHUS,

4. | cucTeMbl TMCbMa 0COOBIX rpaduyeckux (HOpM, HCIOJB3yeMble B BOCTOUYHON U
apUKaHCKOM MMCHbMEHHOCTH;

5. | mpaBWJIa KOJMPOBaHUs 1m0 Bpaiiiio.

1.3. PexomeHayeMoe KOJHYECTBO 4YaCOB HA OCBOCHHE AJaNTHPOBAHHOH
nporpamMMbl Npo(hecCuOHATIBLHOT0 MOTYJIsI:
BCEro 4acoB 516 |, B TOM uucie:

MaKCUMaJIbHOW y4eOHOM Harpy3ku 00ydaroIerocs - 300 | yacoB, B TOM yucIe:

00s13aTeNIbHOM ayTUTOPHOU yueOHOM Harpy3ku oOydaromierocs- | 204 4acoB;

CaMOCTOSTENILHON paboThl 00yUaOIIETOCs- 96 4acoB;

y4eOHOM TIPAKTUKH - 216 | gacos.




2. Pe3yJabTaThl 0CBOCHUS NMPOPECCHOHATBLHOT0 MOIYJIA

PesynbraTom ocBoeHHsI MPOGECCHOHATBHOTO MOIYJS SBISETCS OBJIAJCHUE
00yJaronmmMucs BUJIOM TPO(heCCHOHATBLHOM eI TEIbHOCTH

3JIeKTpOHHLII7[ Haﬁop " IpaBKa TEKCTA,

B ToM yucie npodeccronanbubiMu (IIK) 1 o6mmmu (OK) KoMITeTEeHITUSAMH.

Kon HaumeHoBaHue pe3yJbTaTa 00y4eHUs

K 1.1. HaGupatb ¥ mpaBUTh B AJIEKTPOHHOM BHJIE IIPOCTON TEKCT.

IIK 1.2. HaGupath ¥ mpaBUTh B DJIEKTPOHHOM BHJE TEKCT, HACBHIIICHHBIA MaTeMaTHYECKUMHU,
XUMAYECKHUMH, (U3WYECKMMH M WHBIMH 3HaKaMd, (opMyJamMH, COKPALICHHBIMU
0003HAYCHUSIMH.

1K 1.3. HalupaTh ¥ mpaBUTh TEKCT Ha SI3bIKaX C CUCTEMOM MIChMa 0COOBIX TpadudecKuX HopM.

11K 1.4. HaGupaTh 1 IpaBUTh TEKCT C y4€TOM OCOOCHHOCTEH KOAMpOBaHwMs 110 bpaiiio.

IIK 1.5. Hcnonw3oBarh mnpu HaOOpe H TMpaBKe TEKCTa CHUCTEMBI JJICKTPOHHOrO Habopa ¢
BUJICOKOHTPOJIbHBIMU YCTPOMCTBAMH.

OK'1 [ToHnMaTh CyIIHOCTh U COLMANIBHYIO 3HAUUMOCTh OynyIiel mpodeccuu, NposiBIsITh K Hel
YCTOMYMBBIA HHTEPEC.

OK 2 Opranu3oBbIBaTh COOCTBEHHYIO JA€ATEIbHOCTD, UCXOMS U3 LIETU U CIIOCOOO0B €e
JOCTUKEHMSI, ONPEICICHHBIX PYKOBOJUTEIIEM.

OK 3 AHanu3upoBaTh pabouyr0 CUTYallMI0, OCYLIECTBIIATh TEKYLIUI U UTOTOBBI KOHTPOJIb,
OLIEHKY M KOPPEKIUIO0 COOCTBEHHOW MAEATENbHOCTH, HECTH OTBETCTBEHHOCTh 3a
PE3yNbTaThl CBOCH pabOTHI.

OK 4 OcymecTBiATh TOMCK MH(pOpManuu, HEOOXOAUMOH sl 3((HEKTHBHOTO BBIMOJTHCHUS
npodeccnoHaNbHBIX 33/1a4.

OK 5 Hcnonp3oBaTe MHPOPMALMOHHO-KOMMYHHUKAIIHOHHBIE TEXHOJIOTHU B TPO(eCCHOHAIBHOM
JIeSITEIbHOCTH.

OK 6 Paboratp B komaH[e, 3(hEKTHBHO 00IIATHCS ¢ KOJUIETAMH, PYKOBOACTBOM, KITHCHTAMH.

OK 7 HcnonHaTh BOMHCKYIO OO0SI3aHHOCTh <*>, B TOM YHUCJI€ C IPUMEHEHHUEM IOJTY4YEHHBIX

npoeCCHOHATBHBIX 3HaHUH (1151 IOHOLIEH).

<*> B cootBercTBuU ¢ PenepanbHbIM 3akoHOM 0T 28.03.1998 N 53-03 "O BoMHCKON 0053aHHOCTH U BOEHHOH ciyx0e".




3. CTPYKTYPA U COAEP KXAHUE ITPOPECCUOHAJIBHOT'O MOAYJIA

3.1. TemaTu4eckuii njiaH npogeccuoHAILHOT0 MOAYJIs

O0bemM BpeMeHHU, OTBe/ICHHbIN HA 0CBOEHHE

IIpakruka
MEKIUCHUTIIHHAPHOTO Kypca (KypcoB)
IIpousBoacTBeH-
Haf (1o
npoduiio
Bcero Oos3aTenbHas ayUTOPHAas CamocrosTeanas Yuebnas, CHIEUHATLHOCTH),
paborta 4acoB
4acoB ydeOHasi HArpy3Ka 00y4aromerocst 4acoB
odyualomerocs (ecau
HaumeHoBaHHUsI pa3aeioB (maxc.
Koap1 IIK MAK 1% npedycmompena
npodgeccHoHATBHOT0 MOAYJIS yuebnas
paccpedomouen-
HazpysKka u
Hasl NPAKIMUKQ)
npaKmuKu)
B T.4.
B T.4., B T.4.,
a1adoparopumie KypcoBasi KypcoBasi
Bcero, padoThI U yp Bcero, yp
padora pabdora
4acoB | MpaKTHYeCKHe (npoexT) 4acoB (npoek)
3aHATHSA, P ’ P >
4acoB 4acoB
4acoB
2 3 4 5 6 7 8 9 10
MK 1.1 01.01 Pa3gen 1. BUabl TEKCTOBBIX PEIaKTOPOB. 18 18 10 - - - - -
K 1.1, [IK 01.01 Pasnen 2 PadoTa B TEKCTOBOM pelaKTope
1.2, IIK 1.3., MS Word. 60 36 30 - 24 - - -
IK 1.5.
IIK 1.1, [IK 01.02 Paznen 3. DiieKTpoHHBII HAGOP
1.2.,TIK 1.3., OCHOBHOI'0 TEKCTA. 106 72 50 - 34 - - -
IK 1.5.
K 1.1, [IK 01.02 Pasnen 4. DiieKTpOHHBII HAGOP
1.2, 11K 1.3., JOMOJIHUTEJILHOI0, CJI0OKHOI0 H i i i i
I1K.1.4., IIK pesibeHO-TOYEYHOI0 TAKTH/IBHOI0 116 8 56 38
1.5. TeKCTa.
YuebHasi npaKTHKAa (110 NPOPUITIO 216 216 -
CHenuajabHOCTH)
Bceero: 516 204 146 96 216 -




3.2. TemaTu4eckuii IJIaH U cojep:KaHue NPO(dhecCHOHATBLHOT0 MOTYJIsI

IM.1 SJEKTPOHHBIA HABOP Y IPABKA TEKCTA

HaumeHnoBaHue pa3aeios

npodecCHOHAILHOTO MOYJISt Conep:xaHue y4eGHOro MaTepuaa, JiabopaTopHbie padoThl M IPAKTHYECKHE 3AHATHS, YpoBenb
(IIM), MeRIMCHUIITTHHAPHBIX caMoCTOsATeIbHAsI padoTa 00y4yarouuxcs, KypcoBas padoT (IpoeKT) Obnem wacos O0CBOCHUS
kypcoB (MJK) u Tem
1 2 3 4
MJIK.01.01 IIporpaMmMHoe ofecrnevyeHne 3JIeKTPOHHOr0 HAGopa U MPABKH TEKCTA 78 (14/40+24)
Pazgen 1 Bubl TEKCTOBBIX PeIaKTOPOB. 30(8/10+12)
Tema 1.1. Hurepdeiic, ocHOBHbIE KOMAH/IbI H 0COOEHHOCTH PaGOThHI B TEKCTOBBIX PEaKTOpaXx. 30(8/10+12)
Conepsxkanue yueGHOro MaTepuajia 8
K 1.1., TIK L.5. 1 | Texnuka 6e3omacHOCTH. ITOHSATHE «TEKCTOBBIN pEAAKTOPY. 2
OK.1-OK.7 2 | Tekcrosslii pegakTop MS Word. 2
3 | Tekcrossiit pemakTop OpenOffice Writer. 2
4 | TIlaHenu HHCTPYMEHTOB pepakTopa. I[IpaBuiia paboThl CHUMH
IMpakruyeckne 3auatua | Padora 8 Word 10
Pabota B penakrope OpenOfficeWriter
Coznanue popmyn B peraktope OpenOfficeWriter
I'paduueckue Bo3MokHOCTH penakTopa OpenOfficeWriter
KoHTposbHas pabora Tect Ha TeMy «PaboTa B TEKCTOBBIX PEAAKTOPAX)
CamocrositenbHas pabora | M3ygenue I'maBHOro MeHio PaGodero crona. PaGora ¢ TekcToM. 12
Paznen 2 PaGora B TekcToBOM penakrope MS Word. 48(6/30+12)
Tema 2.1. ®opMaTUpoBaHHNe TEKCTOB B mporpamme MS Word. 14(4/10)+4cp
Cojaep:xkanue yue0HOT0 MaTepuasia 4
1 | U3menenue ctuiast cuMBOJIOB. IlofcTpoUHbIe M HACTPOUYHbIE 3IeMEHTHI. Pa3peskeHHbIH 1 2
VILIOT-HECHHBIH MIPUQT.
K 1.1, TIK 1.3., IIK L.5. 2 | Hauano HoBoro aG3aua. BapuanTsl BHIpaBHUBAHUS IPAHUIL 2
OK.1-OK.7 3 | Unrepnunbsik. U3MeHeHne BeNMYUHBI 0TCTYNOB. OGpamiieHue. 2
IIpakTuyeckne 3anaTus | HaGop cTuxoTBOpeHU. 10
HaGop Tekcra ¢ pa3nMYHBIMH CHMBOJIAMH.
Paborta c rpadukoii.
BcTaBka pUCYHKOB B TEKCT.
Bceraska B Teker Hagnuceir WordArt.
ABTOGUTYPEL.
CamocrosiTenbHast padora | PopMaTUpoBaHUE JOKYMEHTA
Tema 2.2. PenakTupoBanne TekcToB B nporpamme MS Word. 34(2/20)+8 cp




HaumeHnoBaHme pas3aeiioB

npodgeccHnoHATBLHOTO MOAYJIS ConepxaHue y4eGHOT0 MaTepuaja, J1adopaTopHble padoThl H NPAKTHYECKHE 3aHATHA, OOLeM YACOB YpoBens
(IIM), MesRIuCHMIITTHHAPHBIX caMoCTOfAITe/IbHasI padoTa 00y4yaromuxcs, Kypcopas padéoT (IpoeKT) 0CBOCHUSA
kypcoB (MJK) u Tem
TIK 1.1, IIK 1.2., TIK 1.3, TIK 1.5. Coaep:xkanue yueOHOr0 MaTepuasia 2
OK.1-OK.7 1 | KonupoBanue, BCTaBKa, ynaneHue. PyHKIMU TOMCKA M 3aMEHBI. 2
2 | 3agaHue peXXUMOB NPOBEpKHU opdorpadun 1 NPaBOINHUCAHNS, aBTOKOPPEKIIMN U COXPAHCHHUS 2
¢aiina.
Ipakruyeckne 3anaTusa | Crun. Co3nanue u pepaktiuposanue. OriaBieHue 20
Cnmcku. MapKupoBaHHbIE M HyMEPOBAHHBIE CITUCKH.
MHOroypoBHEBBIE CIUCKH.
Pa6ora ¢ Tadbmumamu 8 Word
dopmaTnpoBaHue TAOIHII.
[IpaBua Habopa popmy
Ha6op dhopmyn B hopMynpHOM pemgakTope
dopmaruposanue GopMyIHHOTO Habopa.
Habop Tekcra ¢ HaqugueM O00JIBIIOr0 KOJUUecTBa GOpMYyI
BcraBka paspeiBoB. M3menenue opmara.
Ha6op kosoHTUTYI0B
Habop xomnonnudp
Habop ccpinok
Hcnonbs3oBaHue pparMeHTOB TEKCTa, GOpMYIT U rpaduKy, HAOPaHHBIX
B Pa3HBIX PEAAKTOPAX B OJHOM IMyOIMKAIHIH.
CamocrositesnibHasi pagora | Penakrop dopmyin. ['maBHoe meHto nnrepdeiica Word, co3nanue 12
TEKCTOBBI JOKYMEHTOB Ha 0a3e MabIoHOB
IK3aMeH
MJK.01.02. TexHoa0rHs1 YIeKTPOHHOT0 HAG0Pa M MPABKH TEKCTA. 222 (44/106+72)
Paznen 3. DJIEKTPOHHBI HA0OpP OCHOBHOTO TEKCTA. 106(22/50+34)
Tema 3.1. IporpamMHoe oGecnieyeHue sl OCBOECHUS FJIEKTPOHHOI0 HA00Pa «CJenbIM» JecATHNIAIbIEBBIM 38(4/20+14cp)
METO/J0M.
MK 1.1. TIK 1.5. Conep:kaHue yueGHOro MaTepuaja 4
OK.1-OK.7 1 Bunbl nporpammHoro obecrieuenus st 00y4eHHust Habopa TEKCTa ECATUIABIIEBEIM METOJIOM. 2
«Coro Ha KaBuaTypey, Stamina
IMpakTuyeckune 3aHATHS OcBoenne cienoro 10-nanpieBoro cnocoda Hadopa. 20
OcCHOBHasl MMO3UIYsSI NAJbIIEB. 30HA YKa3aTelbHbIX MalblEB
30Ha cpeiHUX 1 OE3bIMSHHBIX MAIbIEB. 30HA MU3HHIICB
Habop mpocTsix TekcToB ciienbiM 1 0-ranbieBbM METOIOM.
TpeHupoBoYHBIE 3a1aHNs
KonTponbnas pabora KonTtponsnslii cpe3 ckopoctu nucsma. IIpoBepka ckopocTH mHCbMa B
€IMHMILY BpeMeHH (OCHOBHASI IO3UIIMS TAJIbLIEB)
CamocrositensHast padora | [Tonbop marepunana o Teme: 14

becmarnoe 110 JJIE OCBOCHUS S3JICKTPOHHOT'O Ha60pa «CJICIIBIM»




HaumeHnoBaHme pas3aeiioB

npodgeccHnoHATBLHOTO MOAYJIS Conep:xxaHue y4eOHOT0 MaTepHaJia, JIaGopaTopHbIe padoThl H MPAKTHYECKUE 3aHATHS, OOLeM YACOB YpoBeHsn
(IIM), MesRIuCHMIITTHHAPHBIX caMoCTOfAITe/IbHasI padoTa 00y4yaromuxcs, Kypcopas padéoT (IpoeKT) 0CBOCHUSA
kypcoB (MJK) u Tem
JICCSATUIAIBIICBEIM METOJIOM.
BecrutatHoe 1O ans meyaTH «CJIEMBIMY» JIECSATHIANBIEBBIM METOIOM
TEKCTa HA MHOCTPAHHOM sI3bIKE.
Tema 3.2. IpaBuia HaGopa OCHOBHOTO TEKCTA. 68(18/30+20cp)
K 1.1, IIK 1.2. IIK 1.5. Conep:xkaHue y4eOHOro MaTepHuajia 18 2
OK.1-OK.7 1 | HabGop nMeH COOCTBEHHBIX B TEKCTOBBIX (hparMeHTax. 2
2 | HaGop Tekcra ¢ reorpadmIecKUMHU ¥ ACTPOHOMHYCCKIMH Ha3BaHUSIMH. 2
3 | Hcnonp3oBaHue Ha3BaHWH MCTOPHUECKUX JII0X, AT, BOMH MPU HAO0pEe OCHOBHOTO TEKCTA. 2
4 | Wcmosib30BaHME 3HAKOB U UG MpH Habope GparMeHTOB TEKCTA. 2
5 | HaGop ciios)xHOCOKpaIIeHHBIX CI0B U a00OpeBHATYD. 2
6 | OdopmiieHHe MyOJUKAUK C UCTIOTH30BAHHEM TEKCTOBBIX BBIICICHHIMA. 2
7 | OdopmiieHre MyOJUKALMN C UCIIOIH30BAaHUEM BTSIKEK. 2
8 | Odopmienune myOauKanuii ¢ HCTIONG30BAHHEM Pa3HOYPOBHEBBIX 3ar0JIOBKOB 2
9 | BrIkirouKa 3ar0JOBKOB. 2
[pakruyeckue 3anaTusi | KommekcHoe mpuMeHEHNE MIPABHII IPH HAbOpe MyOTHKAIIHA 30
OCHOBHOTO TEKCTa.
OTtpaboTKa TEXHUKU MHChMa OCHOBHOTO M BEPXHETO (TPETHETO) psiza
xiaBuatypsl, oykssl MIIYKE-HITHIIBXb
OTtpaboTKa TEXHUKU MHChMa OCHOBHOTO M BEPXHETO (TPETHETO) psiza
knaBuatypsl, 6ykel AYCMU-THBIO
YnupaxHeHHUs Ha 3aKpeIUICHHE METO/IA CIIETIOTO MHAChMa
KonTpoabnblii cpe3 Habop TekcTa onpeneeHHOro COCTaBa CIIOB METOJIOM CJICTIOTO MTUChMa
3HAHM# Ha BpeMsl ¥ KOJI-BO 3HAKOB B JIMHUILY BPEMEHHU
IpakTHyeckue 3aHATHS | 3HAKH NPEIUHAHUS «3AIATAs, KTOYKAY
Bepxuuii peructp. 3aMOK BEpXHET0 PErHCTpa
BepxHuii peructp. 3HaKH «U4EPTOUKAY, «ACPUCH, KTUPEY», KICPSHOCH
3HaKK MPEMUHAHUS «TOYKA C 3aIITON, «BOMPOCUTEILHBINY,
«BOCKJIMIIATESIHEHBIN
3HaKH «4uepTa Ipoou», «CKOOKH», «(MHOTOTOUHE
[ndpst apadeckue
JpoOu mpocThie U JeCATUIHBIC
[ndps! pumMckue
3Haku, ymnorpeOiseMble ¢ OUPPaMU:  «HOMEp», «maparpady,
KIPOLCHTY, «TPATYCY», KMUHYTAY, CEKYHIA»
ApudmeTndeckne 3HAKM U JCHCTBHA. XHUMHUYECKHE (HOPMYIIBI.
l'eorpaduueckue, MaTeMaTHIecKue 0003HAUSHUS
CamocrosnTeabnas pagora | Tperuposounsie Tecthl 8 COJIO 20
Bcero 3 cemectp 184(36/90+58)




HaumeHnoBaHme pas3aeiioB

npodgeccHnoHATBLHOTO MOAYJIS ConepxaHue y4eGHOT0 MaTepuaja, J1adopaTopHble padoThl H NPAKTHYECKHE 3aHATHA, OOLeM YACOB YpoBens
(IIM), MesRIuCHMIITTHHAPHBIX caMoCTOfAITe/IbHasI padoTa 00y4yaromuxcs, Kypcopas padéoT (IpoeKT) 0CBOCHUSA
kypcoB (MJK) u Tem
(MAKo1.01
78(14/40+24)+
M/JK.01.02
106(22/50+34))
Pazgen 4. DJIEKTPOHHBII HAG0P JONOJIHHUTEILHOI0, CJIOKHOTO H peibe()HO-TOYEYHOI0 TAKTHILHOI0 116(22/56+38)
TeKcTa.
Tema 4.1. IpaBuiaa HaGopa JOMOTHHTEIBHBIX TEKCTOB. 44(8/36)
Coaep:xkanue 8
1 Habop BHYTpEeHHUX U CAMOCTOSITEILHBIX ITUTAT. 2
IK 1.1, TIK 1.5. 2 Habop nmpuMedaHuii K TEKCTaM. 2
OK.1-OK.7 3 Ha6op BHYTPUTEKCTOBBIX, OOBIYHBIX, KOHIIEBBIX CHOCOK. 2
4 CTHXOTBOpPHBIE 3HTPAPHL. 2
5 IIpo3andeckre snurpadBsbl. 2
6 Habop cHOCOK. 2
7 Hab6op nocsimmenunit k Tekctam. Habop KoOMOMHUPOBAHHBIX TEKCTOB 2
IIpakTHYyecKkue 3aHATHSA KommekcHoe mprMeHeHne mourpaduuecKux MpaBuil Ipu Habope 36
JIONIOJIHUTENBHBIX TEKCTOB.
Tema 4.2. HaGop c/105KHBIX TEKCTOB. 28(8/20)
Coaep:xanue yueOHOr0 MaTepuasia 8
1 ITpaBuina Habopa HHOCTPAHHBIX CJIOB C ITOCJIEAOBATEIBHBIM IEPEBOIOM. 2
MK 1.2., 11K 1.3., TIK 1.5. 2 ITpaBuia Habopa HHOCTPAHHBIX CJIOB C ITOACTPOYHBIM IEPEBOJIOM 2
OK.1-OK.7 3 Habop npo3anyeckux ¥ CTUXOTBOPHBIX MbEC. 2
4 Habop puTMU30BaHHBIX TEKCTOB 2
5 Habop TeKCTOB Ha HECKOJIbKO KOJIOHOK 2
6 KommiekcHbIi HA00p CI0KHBIX TEKCTOB 2
7 Habop TekcTa ¢ 3ieMeHTaMi BOCTOYHOM MUCbMEHHOCTH 2
8 Habop Texcra ¢ aneMeHTaMu aQpUKaHCKONH MHCEMEHHOCTH 2
IIpakTHyeckue 3aHATHSA [Tpumenenue nonurpapuueckux npasui npu GopMyabHOM Habope. 20
[Tpumenenue nonurpapuyeckux KOMIUIEKCHOTO Habopa
YCII0)KHEHHBIX TEKCTOB.
Tema 4.3. KonupoBanue no bpaiijiio TekcToB npousBeaeHunii 44(6+38cp)
Coaep:xkanue yueOHOro MaTepuaJa 6
TIK 14 TIK 1.5. 1 [IpaBuna koaupoBaHus 1o bpailiio TeKCTOB NPOU3BEIEHUH. 2
OK.1-OK.7 2 Habop Tekcra ¢ yueToM ocobeHHocTel KoaupoBanus o bpaiio. 2
CamocrosiTe1bHasi padora Brinonnenue paboTh: 38

CO3HaHI/IG " peAaKTUPOBAHUEC TEKCTOBOT'O MaTepuaia.
(DOpMaTI/IpOBaHI/Ie TEKCTOBOI'O MaTepHraja.
Ha60p OCHOBHOTI'O U JOIIOJIHUTCIILHOT'O TCKCTA.




HaunmeHoBaHMe pa3aesioB
npogeccuHoHATLHOT0 MOIYJIS
(IIM), MeKIUCHUIITHHAPHBIX

kypcoB (MJK) u Tem

Copep:xaHue yueOHOTr0 MaTepHaJia, JJaGopaTopHbIe padoThl M NPAKTHYECKHUE 3aHATHS,
caMoCTOfAITe/IbHasI padoTa 00y4yaromuxcs, Kypcopas padéoT (IpoeKT)

O0BeM yacoB

Yposensn
OCBOEHUS

Hab6op TekcTa B KogupoBKe 1o bpaitiio

IK3aMeH

Y4yeoHasn npaktuka mo I11M.01

Bunsr padort:

CozIaHue U peakKTUPOBaHUE TEKCTOBOIO MaTepHuala.

dopmaTHpOBaHHE TEKCTOBOTO MaTepHaa.

Habop 0CHOBHOTO M JOTIOJTHUTEIFHOTO TEKCTA.

Hab6op TekcTa B KomupoBKe 1o bpaiiio.

216

Bceero 4 cemectp

332 (22/56+38+216Y1I)

Bcero

516(58/146+96cp+216VII)

I[J'I?[ XapaKTCPpUCTUKH YPOBHA OCBOCHUA yqe6H0r0 MaTepHralia UCIOJb3YHOTCS CICAYONINC 0003HAYCHUS:

1 — o3HaKoMuTeNbHBIH (Y3HaBaHUE paHEee U3YyIECHHBIX OOBEKTOB, CBOWCTB); 2 — PENPOAYKTHBHBIN (BBITIOTHEHHE ASSATEIBHOCTH 0 00pa3ily, HHCTPYKIUH WU 110]] pPYKOBOACTBOM);

3 — NPOJYKTUBHBIN (IUIAHUPOBAHKE U CAMOCTOSTEIBHOE BBIIONIHEHUE JIEITEILHOCTH, PELICHHE TPOOJIEMHBIX 3a71ay).




4. YCJIOBUSA PEAJIN3ALIUU AJAIITUPOBAHHOM ITPOT'PAMMBI

IMPOPECCHUOHAJIBHOI'O MOAYJIA

4.1. TpeﬁoBaHmI K MUHUMAJIBbHOMY MAaTCPUHAIBHO-TEXHUICCKOMY 00ecreYeHHnIo

Peanuzanus HpO(l)CCCI/IOHaJH)HOFO MOAYJIsI IMPCAIOJIaracT HaJIn4dne

4.1.1 VYwuebHoro (pix) HWH(POPMAIMOHHBIX TEXHOJIOTHIA,

kabuHeTa (OB) TEXHOJIOTUH U 000PYI0BAHUS MOTUTPAPUIECKOTO

MIPOM3BOJICTBA,;
4.1.2 wmacrtepckas AJIEKTPOHHOI0 Ha0Opa U BEPCTKU;
4.1.3 3ana oubnuorexa;

YUTAJIbHBIN 3aJ1 C BBIXO/JOM B CCTh I/IHTepHeT.

4.1.4. O0opynoBanue y4e0HOro(bix) kabnHera(oB)

Ne HanMeHoBaHMsI 00bEKTOB U CPEICTB MATEPHATbHO-TEXHUYECKOTO
ol0ecreyeHus

IIpumeyanus

Kaouner nadopMaIioHHBIX TEXHOJIOTHI, TEXHOJIOTHH U 000PYIOBaHUS
NOJUTpagUuECcKOro NPOU3BOJICTBA

MacTepckasi  3JICKTPOHHOTO HabOpa U BEPCTKH

pabodne MecTa M0 KOJIMUYECTBY O0YJaIOIINXCS;

=~

TexHuyeckue cpeacTBa 00yueHus:

ICPCOHAJIbHBIC KOMIIBKOTECPEI, OGLGI{I/IHCHHBIC B JIOKAJIBHYIO CCTh

MYJIbTUMEIUIHBIA TPOEKTOP

HMHTCPAKTUBHAA OOCKaA

IPUHTEP

KnaBuarypa amantuaas Mee Tion

KiaBuatypa apantuHas Clevi K-83

Jlxorictuk Simply Works + pecuep

Cencopnas knaBuatypa «KnaBuHTtay

Knormka BeiHOCHast KoMmmbioTepHas Simply Works Switch 125

KHorka BeIHOCHAsI KOMITbIOTepHas Smoothie 125 Blue

P
=|©

Jlep>xarenpb Oymar (st pa3MelieHust eyaTHbIX MaTepraion) Brauberg

ORI EEEIR

IIporpammHoe o0ecnieueHue

oneparmonnbiecucrembl Windows 7, Windows 10

AHTUBHUPYCHBICIIPOTPAMMBI

o¢uchHsie nakersl Microsoft Office

TexcToBbiil penakTop OpenOffice Writer.

ARIR|IR|IRA

JKPAaHHO-3BYKOBbIE 10CO0HsI (MOTYT ObITh B IM()POBOM BH/IE)

HpC3CHTaL[I/II/I 10 TCMaM MOIYJIsd

[{udposeie 00pazoBaTeIbHBIE PECYPCHI

=[NP =~ N

<

YueOHO-MeTOANYEeCKHEe MATEPHAJIbI 110 MOYJII0

Marepuaisl 1o Teopetnyeckoit yactu MJIK

Matepuaisl K IpakTH4eCKUM 3a"saTusiM no MJIK

Marepuaibsl 10 OpraHU3allii CaMOCTOSITEIHHOU PaOOThI

B wIN e

KommiaekTsl KOHTPOJIbHO-OLCHOYHBIX CPCACTB

AMARM =E




YcioBHbIC 0003HAYCHHUS
I — oemoncmpayuonnwiii sxzemnisp (1 9K3., Kpome cneyuanrbHo 02080PEHHbIX CYHAEE);
K — noanwiti komniexm (ucxoos uz peanvHol HaNOIHAEMOCHU 2PYRNbL);
D — xomniexm 011 hPoHMaANbHOU pabomvl (NPUMEPHO 6 08A pa3a MeHbule, YeM NOJIHbIL KOMNIEKM,
mo ecmu He MeHee [ 3K3. Ha 08YX 00yUaAOWUXC);
Il — xomnnekm, HeoOXOOuMbIL 0N NPAKMUYECKOU pabomvl 6 2Spynnax, HACYUmMbleaowux no
HeCKoIbKo obyuarouuxcs (6-7 3K3.).

4.1.5. Peanusauus npogecCHOHAJIBHOr0 MOAYJSI NPeANoJaraer 003aTeJbHYI0
y4eOHYI0 IPAKTHKY.

O06opy0BaHKE U TEXHOJOTUUECKOE OCHAIIICHUE pabOYUX MECT:

MyJIbTUMEIUMHBIA ~ TPOEKTOpP,  MHEPCOHAJIbHBIE  KOMIBIOTEPBL,  MPOTrPAMMHOE

obecnieuenue: OnepanronHas cuctema Windows 7, Windows 10, TeKCTOBBIN peiakTop
OpenOffice Writer, MSOffice.

4.1.6 CnenmnajbHbIe YCJIOBHUSA 1JI51 00y4aIOIMXCH U3 YUCJIa JIUI C
UHBAJIUIHOCTHIO U JIUI C OTPAHUYEHHBIMH BO3MOKHOCTSIMU 3/10POBbS
[Ipu peanmuzanuu  nNporpaMMbl  AUCIHUIUIMHBI ~ BO3MOXHO  NPUMEHEHHE

3JIEKTPOHHOTO OOyUY€HUs U (UJIM) JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUH.
OCHOBHBIMHM CPEICTBAMH, HCIOJIb3YEeMbIMU JIsi pealn3allid JIUCTAaHIIMOHHBIX
TEXHOJIOTHH, SIBIISIFOTCS:

Cucrema  nopaepxku  yueOHoro  mpouecca ['BIIOY  "Kypraunckuit
neaarorndeckuii  koutek", ¢GyHKIMoHMpyoomas Ha rmiatdpopme Moodle, pexum
noctymna: d0.Kpk.kss45.ru. B nmanHOW cucTeMe pa3MeIIaloTCs MaTepualbl Kypca:
JICKIIUU, TPAKTUYECKUE 3a/1aHUsI, TECThI Il OpTraHU3aIMKA KOHTPOJIS U T.1.

CepBuc BuneokoHnpepennuii VideoMost 1mo3BossieT opraHu3oBaTh 00ydeHHE B
pexume peanbHoro BpemeHu. Cucrema VideoMost 103BOJIIET OpPraHU30BaTh
olHOBpeMeHHoe o0yuyeHue 10 oOywaromuxcsi, BO BpeMsi pabOThl AOCTYIHBI Takue
GyHKUMM Kak, oOMeH ¢aiigamu, Moka3 padoyero CToja, TPAHCIALUS HPUIIOKEHHMH,
AJIEKTPOHHAsI JIOCKA, OMPOChl U TojiocoBaHus, oOMeH IM-coobuieHusmu (4ar),
0TOOpakeHue craryca  HpPHUCYTCTBUS, UMeeTCs BO3MOKHOCTb 3aIucu
BUJICOKOH(DEPEHITNI — YUEOHBIX 3aHSATHH.

TeamViewer wucnojp3yercs s yJaJCHHOW TOMOINM TPU OPraHU3aIlUuH
MPAKTUYECKUX 3aHATUA B PEKUME PEabHOTO BpeMeHHU. J[aHHOe MPUIIOKEHHE TaKKe
TI03BOJIIET OPTaHU30BATh OOIIEHUE Yepe3 YyaT U BUI€0-3BOHKU.

Jlnis mpoBeieHUs 3aHATHI B PEXKHUME peajbHOT0 BPEMEHHU TaK)Ke HCIIOJIb3YeTCs
npuniokenue Skype (ecTh BO3MOXHOCTH mepefaur (aiyioB, JEMOHCTpaus padoyuero
CTOJIa JJ0OOT0 U3 YYaCTHUKOB BUACOCBS3H, Yar).

NudopmarnmonHoe obecriedeHue 00ydeHUs] BKIIOYAET MPEAOCTABICHUE YICOHBIX
MaTepHaJIOB B Pa3IMYHBIX (hopmax.

JIe aganranuy JMI ¢ MHBAJIUAHOCTHIO M Jinl ¢ OB3, umeromux HapymeHust
ONOPHO-IBUTATEJILHOT0  anmapara o0ECIeYMBAIOTCI H  COBEPIIEHCTBYIOTCS



MAaTCPUAJIBHO-TCXHHUYCCKHUC YCIIOBUA 6eCHpeHHTCTBeHHOFO n0CTyIlla B y‘-Ie6HBIe
MNOMCIICHUA, YCIIOBUA UX Hpe6I>IBaHI/I}I B YKa3aHHBIX IMOMCIICHUAX (HaJII/I‘II/Ie pa6oqer0
MCCTa), BO3MOKHO HCIIOJIb30BAHHUC CIICOUAIIBHBIX TCXHHUYCCKUX CPCACTB. BBIHOCHBLIC
KHOIIKH, KlIaBHUaTypa U T.II.

Js ajanTanuu K BOCHIPUATHIO 00YYAIONIUMHUCH JTHIAMHM ¢ HHBAJTUIHOCTHIO
u junamvu ¢ OB3 ¢ HapylmeHHeM ONOPHO-IBUIaTEJIbHOI0 aNNapaTa CIpaBO4YHOro,
yueOHOro mMarTepuaja, NPeIyCMOTPEHHOr0 00pa30BaTe/bLHOI NPOrpaMMoOil 1Mo
AUCIHHUIJIMHE, 00eCTIeYBAIOTCA CJeAyIolne YCIA0OBHS:

- NPUMEHAIOTCS  HArjisiHble, MPaKTUYECKHUE, CJIOBECHbIE U  JIBUTATEIbHO-
KMHECTETUYECKUE METO/IbI;

- B KayecTBE HArJSHBIX IMMOCOOMM HCHOJB3YIOTCS B 3aBUCMMOCTH OT CHUTyalluu
HaTypaJbHbIE OOBEKTHI, OOBEMHBIC HArJSAIHBIE TOCOOUS (MYJISIKH, MAaKEThl),
n300pazuTenbHble  (KapTUHBIL, PEMPOAYKIMH), CXEeMaTH4eckue (KapTbl, CXEMBbI,
JUarpaMmsbl, Tpaukmn) mocoous;

- MPAaKTUYECKUE METOAbl MPUMEHSIOTCS C HarJIAJHOM oOmnopoil (crmpaBOYHbIE
MaTepHalbl, U CXEMbI, Fpa)vKU YBEITMYEHHOTO pa3Mepa);

- C LENbI0 CHIKEHHS Harpy3kd Ha WHTEUIEKTYaJbHYI0O M 3pUTEIbHYIO C(epsl
HEOOXOIMMO HACTPOUTh (YHKUHMH KOMIbIOTEpa (YyMEHBUIUTH CKOPOCTb JABW)KEHHS

Kypcopa, yBEJIINYUTh pasmep Kypcopa, HAaCTPOUTb 3aJIUITaHUE KIIABUILI,
OTKJIFOUYHTH aBTOIIOBTOP, HACTPOUTH BBIBOJL ~ HAa DJOKpaH BHPTYaJIbHOM KIIABHATYPBI,
YMEHBIIUTh  CKOPOCTh JBOMHOIO  IIETYKA, YBEIUYUTH o0nacTb

IPOCMOTPA, YBEIUYUTh YYBCTBUTEIBHOCTh MUKPO(OHA);

- JUIsI ONTUMHA3ALMHU NPOLIEcca MMChbMa UCIIOJIb3YIOTCS YBEIIMUECHHBIE B pa3Mepax pPydKu
U CICHHAIBbHBIE HAKIAJAKA K HHUM, [O3BOJAIOIIME YIEPXKUBATH PYUYKy U
MaHUIYJIUPOBaTh €10 C MHUHUMAJIbHBIMM YCWJIMSMH, a Takke YTsDKeJEeHHbIe (C
JOTIOJTHUTENBHBIM TPYy30M) PYYKH, CHHMIKAIOIIME IPOSIBICHUS TPEMOpPA IIPU IHCHME.
Kpome Toro, mist KperuieHus: TeTpaau Ha IapTe y4eHUKa UCIOJIb3YKTCS CIIEI[UaIbHbIE
MAarHUThl U KHOIIKH.

4.2. AHOOPMAIIMOHHOE OBECIIEYEHHUE OBYUYEHUSA
Ilepeyenb pekomenayeMbIX yueOHbIX u3aanuii, UHTepHeT-pecypcos,
JAOIOJHUTEJIbHOM JIMTePaTypPbl

OcCHOBHbBIE HCTOYHUKH:

1. Annpuanos, B.JI.JlecsaTunanbueBslii METO MeYaTH Ha KoMIibtoTepe. [TekcT] —
CIIO.: [Tutep, 2016 — 96 c.

2. buxmyxameroB, 1. X., Mcxakos, 3. @., Jlexmyc, M. FO.Pa3paboTka y4ueTHBIX
npuioxenuil B cpeae MS. [Texct] — M.: [Ipomereit, 2018 — 122 c.

3. 3aiines, B.b. Camoyunrens «cnenoii» nmeuatu Ha [1K. [Tekcr] — M.: T8
RUGRAM, 2017 — 176 c.

4. Kokc J[lxoiic, Ixoan JlamOepr, ®pait Kepruc [I. Microsoft Office 2010.
Pycckas Bepcus. [Texct] — M.: Dxom, 2016, 608 c.



. Kokc Jlxoiic, JIxxoan JlamGept.Microsoft Word 2013. Pycckas Bepcus. [Tekcr]
— M.: Dxowm, 2015 — 640 c.

. JleBun, A.IlI. Word u Excel. 2013 u 2016. Camoyuurens JleBuHa B IIBETE
[Texct] — CII6.: [Turep, 2017 — 192 c.

. JleontseB, B.II. Hogeimas sHiukinoneaus. Kommbrotep u uHTepHeT 2016.
[Tekct] — M.: Dkcemo, 2016 — 560 c.

. Mutponoutr Benunamun (®emuenkoB). Habop Ttexcra Ha [IK. Crenoi
necsTunanpieBblii Mmeton nedatu. Camoyunrtens [Tekct] - CII6.: Kopona-Bek,
2017 — 64 c.

. Ipoxmu, P. I'., Bummnesckwid, B. I1., Matsees, JI. M.Windows 8.1 + Office 2013.
[Tpaktrueckoe pykoBojactBo (+DVD). [Tekct] — M.: Hayka u Texanka, 2015 —
528 c.

JlonoJTHUTEIbHbIE HCTOUYHUKH:

. Bonr Yomnec. Office 2016 nns «4aitaukoBy. [Tekcr] — CII6.: JInanekTuka-
Bunbsamc, 2016 — 448 c.

. Jleoutnes, B.I1. Microsoft Word 2016. Hogsefitumii camoyuutens. [Tekct] — M.
Oxcemo-IIpece, 2016 — 128 c.

. Ceporoackuii, B. B. Microsoft Office 2016, Office 365. IToaHoe pyKOBOJCTBO.
[Texct] — M.: Hayka u Texnuka, 2017 — 448 c.

HNuTepHeT — pecypcesbi:

. Ipudt bpaitnsa qns cnensix. Kak Hayuntbest untath U nucath wpudTom bpaitis
[OnexTponHblii pecype]. — Pexum nocrtyma: http://fb.ru/article/146259/shrift-
braylya-dlya-slepyih-kak-nauchitsya-chitat-i-pisat-shriftom-braylya,

CBOOOIHBIN. — 3aril. C IKpaHa.

. A30yka bpaiinsg - K104 K TpaMOTHOCTH M HE3aBHUCHUMOCTHU[ DJIEKTPOHHBIM
pecypc]. — Pexum pocrtyma: https://www.syl.ru/article/216037/new_azbuka-
braylya---klyuch-k-gramotnosti-i-nezavisimosti, cBo0oHbIiA. — 3ariI. ¢ SKpaHa.

. Bo3smoxxnoctu penaktupoBanus u (popmatupoBanus B Bopme (Word)
[DneKTpOHHBIH pecypc]. — Pexum JOCTYyTIA: http://comp-
profi.com/view_post.php?id=512, cBoOOaHBII. — 3ari. ¢ IKpaHa.

. PenaktupoBanne tekcta B Word [DnekTpoHHBIH pecypce]. — Pexxum moctyma:
https://free-office.net/fag-office/260-kak-otredaktirovat-tekst-v-vorde.html,
CBOOOIHBIN. — 3aril. C IKpaHa.

. TexcroBbii pegakrop Word 2010 [DnexTpoHHBI pecypc]. — Pexum moctymna:
http://pcabc.ru/word10/w01, cBoGoaHBIH. — 3ari. ¢ FKpaHa.

. BocTounsle u 3amnaaneie aidaBuThl. [IIEKTPOHHBIN pecypc]. — Pexxum noctymna:
https://studfiles.net/preview/3913374/, cBoOoaHBI. — 3arl. ¢ KpaHa.

. CucteMbl MHCBMEHHOCTH [DNEKTpoHHBIM pecypc]. — Pexum pocryna:
http://www.london-moscow.ru/sistemi pismennosti,  cBoOOAHBII. — 3arji. ¢
DKpaHa.

4.3. O0urue Tpe0OBAHUSA K OPraHM3alMH 00PA30BaTEJIbHOI0 MPOLIECCa


http://fb.ru/article/146259/shrift-braylya-dlya-slepyih-kak-nauchitsya-chitat-i-pisat-shriftom-braylya
http://fb.ru/article/146259/shrift-braylya-dlya-slepyih-kak-nauchitsya-chitat-i-pisat-shriftom-braylya
https://www.syl.ru/article/216037/new_azbuka-braylya---klyuch-k-gramotnosti-i-nezavisimosti
https://www.syl.ru/article/216037/new_azbuka-braylya---klyuch-k-gramotnosti-i-nezavisimosti
http://comp-profi.com/view_post.php?id=512
http://comp-profi.com/view_post.php?id=512
https://free-office.net/faq-office/260-kak-otredaktirovat-tekst-v-vorde.html
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NPH peaaTu3anuu NpopeccHoOHATIbLHOI0 MOAYJIS

TpeboBaHus K ycJI0OBUAM NMPOBeIeHHs 3aHATHI

Peanuzanus npodeccuoHaibHOr0 MO OCYIIECTBISAETCA:
napaJieIbHO ¢ OCBOCHHEM O0IIeNPO()EeCCHOHATBLHBIX JUCITUTUTHH W MOTYJICH:

e OcHOBBI TOTUTPAPUIECKOTO TPOU3BOJICTBA

BubI 1 2IeMEHTHI TTEYaTHOTO TEKCTa
HNupopmMalinoHHbIE TEXHOJIOTUH B IPOGECCHOHATIBHON ACSITENEHOCTH
[Ipodeccrnonanbras TeKCUKa
[IM.02 BepcTka TeKkcTa C HWCHOJB30BaHWEM MPOTPAMMHBIX IPOTYKTOB
noJUTpaduIecKOro MPOU3BOICTBA
Peanm3amus npodeccnoHaaTbHOT0 MOAYJIS OCYIIECTBISAETCS Ha 2 U 3 Kypcax, B 3-
4 cemecTpax.

TpedoBanus K yC10BHSIM OPraHM3anMU Y4eOHOM NPAKTHKHU
[Ipu peanuzanuu npodheccCuoHaTbHOr0 MOAYNSI DNEKTPOHHBIH HAOOp M HpaBKa
TEKCTa NPeyCMaTPUBACTCs MPOBEACHNUE YUeOHON IPAKTUKHU.
Y4eOHas mpakTHKA IPOBOIUTCS KOHIIECHTPUPOBAHHO Ha 2 Kypce B 4 cemecTpe
nocie u3ydyeHus pasaena 4. YueOHas NOpakTUKa TPOXOJUT MOJ PYKOBOACTBOM
IpenoaaBaresneil, OCyIECTBIIOIINX PENo1aBaHne IPO(EeCCUOHAILHOTO MOAYIISL.

[enu, 3agaun nporpaMMbl U (HOPMBI OTYETHOCTHU OMPEICISIOTCS KOJUICIKEM U
JTOBOASTCA 10 OOyJaroluXcs 10 Hayana NpaKTUKH.

TpedoBanus K yC10BUSIM KOHCYJIBTAMOHHON NOMOIIM 00y4ar0IIUMCS
Koncynpranmm 1ist CTyIEHTOB NPOBOJATCS €KEHEAETBHO.
@opMbI IPOBEICHUSI KOHCYJIBTALMI: TPYNINOBbIE U UHANBUAYaJbHBIE.

TpeOoBaHuss K YCJIOBHSIM OPraHU3ANUM BHEAYJIUTOPHOH JAeATEJbHOCTH

00yJamuxcs

BueayauTopHas paboTta cOnmpoBOXAAETCS METOIUYECKUM 00€CTICUCHUEM.

Peanuzanust npodeccuoHaaIbHOTO MOIYJIS O0ECIEUHUBACTCA JOCTYIOM Ka)J0TO
oOyyaromerocss K MOJYJIIO JUCTAHIIMOHHOTO OOYy4YeHHUs KoJuiemka U OMOIMOTEYHBIM
dbonmaMm.

Bo Bpems caMocCTOSITeNbHOW TMOATOTOBKU OOydaromuecs 00ecrneuynBaroTCs
OecIIaTHBIM JI0CTYNOM K ceTu VIHTepHeT.

4.4. KaapoBoe obecnieueHne 00pa3oBaTeIbHOIO nmpouecca

Tpeb6oBaHus K KBAJIUPUKANUY NeJATOTHYECKUX KAAPOB, 00eCneYnBAKIINX
o0y4yeHHEe M0 MEXIUCUMIUVIMHAPHOMY(BIM) Kypcy(amM): HaJIMYME BBICHIETO
npoecCHOHANBHOTO  O00pa30BaHUsA,  COOTBETCTBYIOIMIETO  MPOPUIIO  MOJIYJIS
(ONEKTPOHHBIA HAOOp W TpaBKa TekcTa» Mo crnenuaibHocTn 29.01.24 Omepartop



JJIEKTPOHHOTO Habopa U BEPCTKHU.

OneIT  JIeATEILHOCTH

B OpraHm3anuiax

COOTBETCTBYIOIIEH MpodecCuOHANbHON Chephl SIBISIETCS 00s3aTEIbHBIM.

Tpeb6oBaHus kK KBAJINPUKANUM METATOTHYECKUX KAAPOB, OCYIECTBISIIOIINX

PYKOBOJCTBO
oOpa3oBaHUEM —

NMPAKTUKOM:

IIpCrogaBaTciin

CIICOHaJINCThI C BBICIITMM
MCKINCHUIITIMHAPHBIX

npodeccuoHaNbHbIM
KypcoB, a

TAKIKC

06Hl€HpO(1)CCCI/IOHaHI>HLIX JUCTTHITIINH « OcHOBBI HOJII/IFpa(bI/ILICCKOFO ITPOU3BOACTBA»,
((BI/II[I)I H 3JICMCHTHI IICYAaTHOI'O TCKCTA).

5. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUSA
AJIAIITUPOBAHHOM IMPOI'PAMMBbI INPOPECCHOHAJIBHOI'O MOAY JIsA
(BUIA ITPO®ECCUOHAJIBHOU AEATEJBHOCTH)

Pesyabrarsl DopMBI H METO/bI
(ocBOeHHBIE IPOdecCHOHANBHBIE OcHoBHEIC MOKa3aTEIH OUCHKH KOHTPOJIA U
pe3yJibTara
KOMIIETEHIIMH) OLICHKH
[IK.1.1. HaGupate u mnpaButh B |- coOmtoaeHue npaswi Th npu pabote | HabMOACHKE 3a
3JIEKTPOHHOM BHJIE TIPOCTON TEKCT. | 3a 1K, UCIIOJIb30BaHUE | IEATEIbHOCTHIO
NECSTUNANBLEBOTO  MeTofa Habopa | oOyyaroumxcs mpu
TEKCTa, BBIMIOJTHEHUH
-BBICTABJICHHE IapaMETPOB CTPAHMIIBI, | MPAKTUICCKUX u
a63ana, mpudrTa; 71a00paTOPHBIX
- IEMOHCTpAIUsi yMEHUH. pabor;
- TECTUPOBAHUE.
[1K.1.2. HaGupatp ¥ m0paBUTh B |- MPOU3BOAUTH BBOJA IU(GPOBONH U | -HAONIIOACHUE 3a
JIEKTPOHHOM BUJIC TEKCT, | aHAJIOTOBOM uH(popMauu B | NEUCTBUIMHU
HACBIIICHHBIH ~ MaTeMaTHYEeCKUMH, | IEPCOHAIBHBIN KOMIBIOTEP c | oOyJaromuxcsi mpu
XUMUYCCKUMH, (DHU3UYECKHMH | | Pa3IMYHBIX HOCHTEJICH, BBITIOJTHCHUH
UHBIMH ~ 3HaKam#, (opMylaMu, | - HUCHONB3YS CpEACTBa MPOTPaMMBbI | 3alaHUN
COKpAIICHHBIMA 0003HAYCHUSIMHU. BCTpoeHHBIH  «Pemakrop  hopmymn» | MpakTHYECKUX u
HabupaTh TEKCT HACBIIIECHHBIN | JJA0OPATOPHBIX
MaTeMaTUYECKUMH, XUMUYECKUMH, | paboT, y4ueOHOMH
(Gbu3MUeCKUMU W HHBIMH 3HAaKaMHU, | IPAKTUKH.
dhopmynaMu, COKpalieHHbIMU
[TIK.1.3. HaOupaTp u paBUTh TEKCT | - TPOM3BOAUTH BBOJ  TEKCTa C | -OIEHKAa  KadecTBa
Ha S3bIKaX C CHUCTEMOM TMHChMa | KJIaBUATYPHl U C PA3IMUHBIX HOCUTENEH | yCBOCHHUS
0COOBIX rpadudecKux GopM. Ha SI3BbIKaX C CUCTEMOM MUChMa OCOOBIX | TEOPETHUECKUX
rpapuueckux Gopm. 3HAHUU
-JIEMOHCTpAIUsl YMEHUH. 00yJarommxcs;
HaOItoIeHNe 3a
JeSITeNIbHOCTBIO
oOyyaromuxcst  1pu
BBITIOJTHCHUH
MIPAKTUYIECKHIX
paborT.
[IK.1.4. HaGupath u npaBuTh TEKCT | JEMOHCTpAlUsI 3HAHUM U YMEHHH mpu | HaOIroaeHIe 3a
c Y4eTOM 0COOEHHOCTEH | Habope U IpaBKe TEKCTa. JEHCTBUSIMU
KoArpoBaHus no bpaitmo. oOyJaromuxcst  Ha




y4eOHON TIpaKTHKeE,

NP BBIIOJIHEHUHT
paborT.

[IK.1.5. Mcnonps30oBath npu HabOpe | AEMOHCTpALUs 3HAHUM W yMEHUWH npH | HabIroaeHne U

U TpaBKe  TEKCTa  CHCTEMBbI | HAbopa WM TIpaBKM  TEKCTa  C | OIICHKa

AIIEKTPOHHOTO Habopa C | BUICOKOHTPOJIBHBIMHU YCTPOUCTBAMH. | JESTEIBHOCTH

BUICOKOHTPOJIbHBIMH 00yJaroImuxcst B

YCTPOMCTBAMMU. MPOLIECCE OCBOCHUSA
o0pa3oBaTebHON
IPOrpamMMBl,
HaAOJIFO[[eH1E 3a
JeSITeTbHOCTBIO
oOyJaronuxcsi  Ha
MPAKTHUYECKUX
3aHATUSX, npu
BBITIOJTHEHUH  PaboT
o yueOHOH
PaKTHKE.

®opMbl UM METOABbl KOHTPOJSI M OLEHKH pPEe3yJbTaTOB OOYYEHUS JIOJKHBI

MIO3BOJIATH  NIPOBEPSTH Y

poeCCUOHANIBHBIX ~ KOMIIETEHIINH,

00€eCreunBaOIINX UX YMEHHM.

oOyyJarommxcsi HE  TOJBKO

c(hopMHUPOBAHHOCTH
HO ¥ pa3BUTHE OOIMMUX KOMIICTCHIIMA W

Pe3yabTarsl D®opMbI U METOAbI
OcHOBHBIE IOKA3aTeJIU OLEHKH
(ocBoeHHbBIE 001IIHE KOHTPOJIAL ¥
pe3yjabTara
KOMIIETeHIMH) OlleHKH

OK 1. [lToHuMaTh CylmHOCTb U JleMoHCTpanus uHTEpeca K Oyaymiei YyacTtue B

COIMATHHYIO 3HAYUMOCTH Oyayiel | npodeccuu CeMUHapax,

npodeccuu, MPosIBISITh K HEH UHTEpIpeTaLus

YCTOWUYMBBIN MHTEPEC. pe3yJIbTaToB
CaMOCTOATENIbHON
paboTHI.

OK 2. OpranusoBbIBaTh —BbIOOp U IpUMEHEHUE MeToJI0B U | MIHTepnperanus

COOCTBEHHYIO JIeATEIHHOCTD, Croco0O0B pelIeHus pE3yNbTaTOB

MCXOJIS U3 IIeJIU U CIIOCO0O0B ee poeCCHOHANIBHBIX 33]1a4 B HaOII0ICHUH 32

JOCTH>KEHHUS, ONIPEIECIICHHBIX 00nacT BepCTKa TEKCTA C JeATEIbHOCTBIO

PYKOBOJUTEIIEM.

HCTIOJIB30BaHUEM ITPOTPAMMHBIX
IPOAYKTOB MOJUTpapUUecKoro
MIPOM3BOJICTBA;

— oueHka 3(p(peKTUBHOCTHU U

Ka4yecTBa BBIITOJTHEHHS

OK 3. AnanusupoBats pabouyro
CUTYAIUIO, OCYIIECTBISATH TEKYIUI
Y UTOTOBBIN KOHTPOJIb, OLEHKY U
KOPPEKIHIO COOCTBEHHOM
ACATCIIBHOCTHU, HECTU
OTBETCTBEHHOCTb 32 PE3yIbTaThI
cBOEH paboTHI.

PEIICHUC CTAHAAPTHBIX U
HECTaHJAPTHBIX MPOPECCHOHATBHBIX
3a/1a4 B 00JIaCTH COMPOBOXKICHUS U
MIPOABIKEHHSI TPOrPAMMHOTO
obecrieueHus OTpaciieBon
HaNpaBJIEHHOCTH

oOyyaromierocs B
HpoIecce OCBOCHUS
o0OpazoBarenbHON
IpPOrpaMMBbI U
y4eOHO! MPaKTUKH.




OK 4. Ocy1iecTBasATh NOUCK
uH(pOpMaIuK, HEOOXOAUMOM IS
3(PEKTUBHOTO BBHIMOTHEHUS
npodeccnoHaIbHBIX 3aj1ay.

— 3¢ deKTUBHBII TTOUCK HEOOXOIUMOU
nHpopManuu,

— HCIIOJIb30BaHHE pa3IMYHbBIX
VMCTOYHUKOB, BKIIIOYAs! JICKTPOHHBIC

OK 5. Ucnonb30Bath
nH(pOpMaIMOHHO-
KOMMYHHKAITIOHHBIC TEXHOJIOTHH B
poeCCUOHATLHOMN IEATEILHOCTH.

-~  JIeMOHCTpAIIUsI HAaBBIKOB
paboThl ¢ HHGOpPMAITUEH,
MPEJICTaBICHHOM B
AJIEKTPOHHOM BUJIC;

—  WCTOJBh30BAaHUE PAIMOHATBHBIX
METO/IbI TIOUCKA U XPaHCHUS
nH(OPMAIINY B COBPEMEHHBIX
WHGOPMAIIMOHHBIX MacCHUBaX;

OK 6. PaboTraTh B KOMaH/IE,
3¢ pexTUBHO 00IIATHCS C
KOJUIEraMH, PYKOBOJICTBOM,
KJICHTAMH.

B3aMMOJICHCTBHE C 00YJaIOIIUMHUCH,
IpenoaaBaTesIMU B Xo1e 00ydeHUs

OK 7. MHcnomHATh  BOMHCKYIO
00sA3aHHOCTb, B TOM YHCIE C
IpUMEHEHUEM HOJY4YEHHBIX
npo(eCcCUOHANBHBIX 3HAaHUK (1Jis
IOHOIIICH).

NPUMEHSITh 3HAHUS HA IPAKTHKE TIPH
HE00X0AUMOCTH 00pabOTKH
MaTepraIoB BOCHHO-IIATPUOTUYECKOTO
Xapakrepa.
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